IMamMsaTKa paGOTHUKY, HAIPABJIEHHOMY B KOMAHIHPOBKY
1. o nauana komanouposxu 03HAKOMBTECH C IPUKA30M 00 yCIOBHAX Bamero xomaHaupoBaHus.
2. B xanneaspun (ka6 Nel9) nHCTUTYTa HEOOXOMUMO TIOIYYHUTH!
a) Hocne xomanaupoBku «Ciry>keOHOE 3a1aHue 1S HAalpaBIeHUs] B KOMAHANPOBKY (SKCIIEANIMIO) H OTYET O €ro BHIIIOIHEHHUNY, 3aIIOJHUTD
TOJI€ OTYETa M MPOCTABUTD IIOJNKCh HAYAIbHHUKA BAIIETO MOAPA3/ISIICHNUS;
6) lo KOMaHIUPOBKHU IPH HEOOXOAUMOCTH BBIIIATH CYTOYHBIX M OTCYTCTBUH WHBIX TTOATBEPIKAAIOIINX JOKYMEHTOB «CITyKeOHYO 3aIiUCKy
0 TMOATBEPXICHUM (hakTa MpeObIBaHMSI B KOMaHAWPOBKE/IKCTeAuImny (eCid HeOOXOANMO IMOCTaBUTh OTMETKY TpPEOBIBAaHUSA B
KOMaHJMPOBKE, TO 3alpOCUTh e€e¢ HyKHO o0s3arenpHo JIO oTmpaBiicHHs B KOMaHAMPOBKY, kpome skcnenuimii Ha HUC «JlanbHue
3eseHIbl», TIe4aTh KOpabiis €CTh B KAHIICISPHH).
3. He noszonee 3-x pabouux oneil ¢ MOMEHMA 8036PAWEHUS U3 KOMAHOUPOBKU RPEOOCABLME 6 GYX2aNMeEPUI0 A6aAHCOBbIL OMYeEm.
K asancosomy omuemy npuiooscume.
a) MPOE3HbIC JOKYMEHTHI 110 MPOE3Y K MECTY CIyKeOHOW KOMaHAUPOBKH U 00PATHO;
0) TOKYMEHTBI, TIOATBEPKAAIOIIUE HAWM KHUIOTO TOMEIICHHS;
B) KOTIMU CTPAHMI] IACTIOPTA C OTMETKaMH IOTPAaHMYHBIX OPIaHOB O NEPECEUCHNH IOCYAApCTBEHHOM rpanunsl PO (mpu koMaHIMPOBAaHUH HA
TEPPUTOPUHN HHOCTPAHHBIX TOCYAAPCTB);
T) TOKYMEHTBI, IIOATBEPIKAAIOIIUE JOMOIHUTEIBHBIC M HHBIE, PA3PELICHHBIC PYKOBOAUTEIEM, PACXOIbH;
JT) 3aIOJTHEHHOE U MOJIUCAHHOE TUPEKTOPOM, BAMHU H BalllMM HavanbHUKOM City)xeOHOe 3a1aHue;
€) cayXeOHYI0 3aliCKy O MOATBEpXKACHHH (pakTa mpeObIBaHHS B KOMAHAMPOBKE (IKCIEIAHMIIMH) C MEYaThIO NMPUHUMAIOIICH CTOPOHBI U
MOMKCHIO0 OTBETCTBEHHOT'O JIMIIA (3AMOIHACTCS, €CIM HeT MOATBEPIKIAONINX JOKYMEHTOB [UIsI OIUIATHI CyTOYHBIX).
4. TIpunaraeMble K aBaHCOBOMY OTYETY JOKYMEHTBI JOJDKHBI OBITh MPOHYMEPOBAHBI, COPOINIOPOBAHBI B XPOHOJIOTHUECKOM MOPSIKE WITH
HAKJICCHBI Ha JIUCTHI OyMar.
5. lokymenmul, cocmagnenmvie Ha UHOCMPAHHOM A3bIKe, OOIHCHBL ObIMb Nepesedenbl Ha PYCCKULL A3bIK.
Obpamume enumanue!
1. ITpu oopMiIeHHN IPOE3AHBIX JOKYMEHTOB (OUIETOB):
a) onaaqueatime 6unemsbl MOILKO 3d CeO5 ¢ UCNONLI0BAHUEM MOTLKO Bawux bankosckux xapm u Bawiux 6aHKOBCKUX C1emos;
0) npu 0(hOpPMIIEHHH IPOE3THOTO TOKYMEHTA B JIEKTPOHHOM BHJE NOATBEP)KIAIOMINMH PACXOIbI JOKYMEHTaMU SIBIISIFOTCSL:
® Ha XEJIe3HOJOPO’KHOM TPAHCIOPTE — pacledaTka MJIEKTPOHHOro OMieTa 1 KOHTPOJIBHOTO KYIIOHA (C YKa3aHUEM CTONMOCTN);
e Ha aBHAIMOHHOM TPAHCIOPTE — paclevyaTka MAapIIPYTHOW KBUTAHLIUH JJICKTPOHHOTO aBHabwieTa (C yKa3aHHEM CTOMMOCTH),
chOpMHUpOBaHHAs ABTOMATH3UPOBAHHOM HMH(POPMANMOHHOW cHUCTeMOH OGOpPMIIEHHS BO3AYLIHBIX IEPEBO30K, M NOCAOOUHbIN MANOH C
OMMEmKOU KOHMPOAL.
Obsszamenvro coxpausiime ona omyema B Oyxrantepuio dekn KKT, cIUIBl WIM 9eKH JIEKTPOHHOTO TEPMHUHANA HPH HCIONB30BaHUH
6aHKOBCKOMU KapThL
Baoicno! 3aka3piBaiiTe 3JCKTPOHHBIC OWIICTHI Ha caiiTaX aBHaKOMIIaHWi. PacreuaTku, KOTOopble mNpuchUIalOT mocpeanuku (Trip.ru,
Ozon.travel u T.11.) GTaHKaMH CTPOTOW OTYETHOCTH HE SBIISIFOTCS.
2. Ilpu oopMiIeHNH IPOXKUBAHUS:
a) onaaquearime npoAICUBAHUE MOTBLKO 3a CeOs1 C UCNOIB3068AHUEM THOILKO Bawux banxosckux xapm u Bawux danxosckux cuemos;
0) TOKyMEHTaMH, ITOITBEPIKAAIOIIIMH PAcXoIbl Ha IIPOKUBAHNE B TOCTHHHUIIE, SBISTIOTCS:
e CcyeT TOCTHHHMIBI U AoKyMeHT o ero omiate (4ek KKT, OxaHK CTPOTOH OTYETHOCTH, CIMII WM Y€K JJIESKTPOHHOTO TepMHHANA ITIPH
WCTIONb30BAaHUM OAHKOBCKOW KapThl). B cuere MOIDKHBI OBITH yKa3aHBI BpeMs IMPO’KUBAHUS, CTONMOCTD IPOXKHMBAHUS 332 CYTKH M CyMMa 32
BeCh NepHoJ] NpoxxuBaHus. CUeT TOJDKEH OBITH MOAIKMCAH YIIOJTHOMOYCHHBIMH JIMIIAMH H 3aBEPEH I1€YaThIO (ILITaMIIOM);
e cueT, BHIJaBAaeMBIH 3apyOeKHBIM OTeJIeM, He COMPOBOXKICHHBIH KaCCOBBIM YEKOM, JOJDKEH OBITh O0(OpMIIEH Ha OPUTHHAIBHOM ONaHKe
OTeJIst C OTMETKOM OILIATHI;
B) HE OITAYMBAIOTCS PACXOJbI HA HHTEPHET, TEICBU30D, XOIO/MIBHUK, 3aBTPAK, BBIICJICHHBIC B CUCTE TOCTHHHIIBI OTACIBLHON CTPOKOH.
Baoicnas ungpopmayusi!
e IIpy HECBOCBPEMEHHOM IIPE/CTABICHHU OTYETa, Pa0OTHHK IPHIAraeT K aBaHCOBOMY OTYETY CIIyXEOHYIO 3aIlMCKY, Ha MMs IJIABHOTO
Oyxrainrepa (C pe3oJtoIeii), B KOTOPO MOSCHSIET IPHYUHBI HAPYILICHHS CPOKOB CAaYH aBAHCOBOTO OTYETA.
e OcraToK HEHCIHOJIL30BAHHOIO aBaHCAa BO3BpalllaeTcs B Kaccy He mo3fgHee 3 (Tpex) paboymx AHEH MOocliie Mpe/CTaBICHHs aBaHCOBOTO

OT4CTAa.



e [Ipu nepecuere MHOCTPAHHOM BaJIIOTHI B pyOsin (IIpU OTCYTCTBUM BBIIHMCKU C KapThl WIIM CIIPABKH MOKYIKHU BaJIOTHI) IPUMEHSETCS KypC
b P® na nenp yTBepKI€HHS aBAHCOBOTO OTYETA.

Baoicno! PacniedaTsiBasi O1aHK aBAaHCOBOTO OTYETA, HEOOXOMMO HCIIONIB30BaTh JBYCTOPOHHIOKO mevath (1 jucT, 2 cTp.).



